Accessing DAVFRAT
E-mail
Access DAVFRAT email at the following URL:

http://www.davfrat.org/IClient
Enter:

User Name and Password (domain not required)
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The Web Messaging Interface is displayed:
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To send a new email message:
1. Click the New button.
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The New Message window displays:
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Type the recipient’s email address in the To field.
Type the Subject

Type your message in the body.

Click on Send.
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To create new folders for filing messages:
1. Click the New Folder button. 2. Type the new folder name in the The New Test Folder displays:
Enter new folder name field

Click Add
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To administer Contacts & Distribution Lists:
1. Click on Address Books.
2. Click on Contacts.
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3. Select New Contact to add contact information for someone.
4. Select New Group to create a group of email contacts for a distribution list.

The Preferences Page allows you to set some default options for:

Forwarding & Replying

Delete Options

Automatic Responses

Signature

Out-of-Office Vacation Messages
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To set up the email to automatically forward to another email account (such as your home email
account):

1. Click on Preferences
The User Preferences page will display:
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ﬂ Your account is not configured to allow password changes.

Change Password

Composing

‘}‘.ﬂ. Default message encoding: | Unicods (UTF-8) il

Default new message style: | HTML v
Open compose in: same window |%

Save copy of outgoing messages in sent folder

2. Under General User Settings, click in the Forward to field
3. Type in the email address that you want messages automatically forwarded to.
4. Click Save (located at the top of the page).



